Ref: ……………………

                                                Date : ………………. 

N O T I C E

      The Managing Committee meeting will be held on ………….. (day) …………. (date) at ………………. (time) at ……………….. (place) to transact the following business.        

A G E N D A

1. To read and confirm the minutes of the Meeting held on …………………..

2. To discuss & approve the expenses for the month of ……………

3. To issue necessary letter to bank for operating society a/c for the F.Y…………...

4. To discuss about the letter received from ……………………………….

5. To discuss about the bill received from ………………………….
6. To discuss about the Quotation received from …………………………..
7. To discuss about celebration of …………………. festival.

8. To discuss about the Nominations received from following flats.

	Sr.No.
	Wing
	Flat No.
	Name

	
	
	
	

	
	
	
	


9. To discuss about the letter received from Mr. ……………………., Flat No. ……………..regarding NOC for Leave & Licence.

10. Any other matter with the permission of Chair. 

for …………………Chs. Ltd.

Chairman / Hon. Secretary

Distributions:
 
           
